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FOREWORD 
 
Congratulations on your successful application for an internship under the 2019 Nicolas 
Baudin Travel Grant program. 

The Guide for Interns is a detailed description of the preparation required leading up to your 
internship in France. 

 There are five separate stages in the process leading up to your internship:  

  

 

The following information will guide you through each of these steps and, specifically, what 
your responsibilities are at each stage of preparation in order to proceed to the next.  
 
The Nicolas Baudin Internships Initiative 
While the general stream of the Baudin grant simply offers a return ticket to laureates who are 
already planning on going to France on exchange, the internships initiative involves a much 
deeper level of activity and collaboration by all partners. It facilitates the creation of 
professional formative opportunities in France specifically designed for Australian students. 
Behind the scenes, a lot of administrative footwork goes into preparing for your experience, 
and this requires involvement from the Embassy, the intern, the hosting university, the partner 
company, and the Australian university to make these preparations run smoothly. 
 
Now is the time for you to start getting prepared. To help you with this, I have put together 
some pre-departure information in the following document. This information is specific to the 
laureates of the Baudin program, so I invite you to read it thoroughly, as it will help you be more 
prepared for your stay in France and for your overall experience as an intern. 
 
As with any move overseas, it is completely normal to feel nervous and unsure, but please be 
assured that the Embassy will be with you every step of the way to answer questions and help 
where possible with administrative procedures and practical aspects of the process. A 
reminder that I remain at your disposal as your main point of contact in Australia for all 
matters relating to the program - Please be sure to contact me with queries you have at any 
stage. It is always best to ask at the time rather than have an unexpected surprise later on. If 
you would prefer to speak with me over the phone you may call me at +61 2 6216 0137.  
 
Finally, congratulations once again, and bon voyage! 

Jason Bensen 
Assistant to the Attaché for Higher Education 
Embassy of France in Australia 
6 Perth Ave, Yarralumla ACT 2600, Australia 
jason.bensen@diplomatie.gouv.fr  
T  +61 2 6216 0137 
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APPLICATION 
(Feb - April 2019) 
 
As part of your application, you were required to submit a letter from your university supporting 
your application. This letter helps the university keep track of their candidates and confirms 
their willingness to support your internship with a contribution to the grant. The person who 
signed this letter for you may be your primary contact at your university for matters relating to 
the grant. 
 
At the end of the application period, the Embassy sends all the applications we received for 
each subject to the French university which proposed it. It is then up to the French university to 
make a pre-selection, naming their one preferred candidate for their internship.  
 

 
LAUREATE ANNOUNCEMENT 
(May 2019) 
 
The Embassy announces which of the pre-selected candidates will be financed with the 
Baudin travel grant. We then inform all the candidates and their universities of the outcome by 
email, and these will be published on our website. Please acknowledge receipt of your offer 
and inform us of your intent to accept it as soon as possible. Before you accept, please verify 
that your situation (ie academic and financial) will allow you to participate in the program. 
 
Once this is done, we recommend you get in contact with your internship supervisor at the 
French institution to introduce yourself and confirm the dates of your internship in France. 
Their contact details are on the internship proposal pdf which is displayed on the Embassy 
website. Please feel free to put me in CC of any correspondence you have regarding the 
program as I may be able to step in to help if there is any misunderstanding or language 
barrier.  
 
 
 
 
 
 
 

 

If at any time after accepting the internship offer your circumstances change and put 

you at risk of having to withdraw from the program, you must inform the Embassy 

immediately.   
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What you need to do 

Accept your offer by return email as soon as possible. 

Then contact the internship supervisor to confirm your internship dates. 
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SUBVENTION  
 
As a laureate of the Nicolas Baudin Internships Initiative you benefit from: 

 

 A travel grant from the Embassy (~€1600) 

 A mobility scholarship from your Australian university (AUD2500) 

 A monthly stipend for the duration of your internship from the host institution. 

 

The Embassy can’t pay grant money to individuals - only to institutions. Therefore, the money 
for each travel grant must be transferred to your Australian university in the form of a 
subvention, which the university can then pass on to you. Some universities may opt to 
transfer the Baudin grant to you at the same time as their matching $2500 mobility grant, to 
make one lump transaction of $5000. Other universities may choose to book your flights to 
France for you, so you can benefit from the uni’s insurance scheme. Some universities may 
require you to fill out a grant application in their system before they can transfer the money to 
you. In the end, it is up to your university how and when they do this, but it is your responsibility 
to keep yourself up to date with your university as to how they intend to handle the grant. 
 
Thanks to the agreements signed in 2019 between the Embassy and Naval Group and Thales, 
these two companies supply the equivalent grant to cover the travel costs of those students 
selected for internships of which they are industry partners. 
 
Please be patient while the transfer of the grant happens, and don’t be concerned if you don’t 
receive the grant money straight away. 
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What you need to do 

Please let us know as soon as you have received the grant money. 
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INTERNSHIP AGREEMENT 
 
The most crucial document in the entire process is the internship agreement, called 
a ‘convention’. It’s also the document which causes the longest delays. 
 
Under French law, every internship in France longer than 2 months must be accompanied by a 
signed agreement. It’s the responsibility of the host institution to provide this agreement, and 
to oversee its authorisation with the French authorities once it is signed.  
 

The final internship agreement, signed by everyone and authorised with a stamp from 
the French authorities, is mandatory for your visa order. 

 
Please ensure that any scans of the agreement are of a high quality after each signature, 
because with so many different people printing, signing and scanning, the document can 
quickly become illegible. These should still be sent by email, though – waiting for original hard 
copies to arrive by post will only delay everything further. 
Please note that if this process takes too long, it may cause the internship itself to be delayed. 
If this is the case, the dates on the internship contract must be edited so that your visa can be 
issued for the correct dates. 
 

 If you’re a Bachelor or Master student, the kind of agreement you need is called a 
convention de stage. It must be signed by you, your home university, and your host 
university.  

 If you’re a PHD, it’s a different kind of agreement (called a ‘convention d’acceuil’), which 
must be signed by you and your host institution. (Your home university doesn’t 
necessarily need to sign.) 

 
The type of agreement you have will also affect the next steps in the process. Please follow on 
to the relevant page for your situation. 
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CONVENTION DE STAGE 
(Bachelor – Masters students) 
 
The convention de stage must signed by the student, the home university and the host 
institution. The host institution will take care of setting up the template of the agreement. They 
will then send the agreement to your home university to sign first. It may be necessary for your 
home uni to make some changes or add terms to the conditions in the agreement. Once this is 
done and signed, your home uni will then get you to sign the agreement. Please read it 
carefully and make sure you understand everything before signing. 
Once it is signed, please return it to them so they can forward it to the French uni. 
 
 
 
 
 
  
The hosting institution in France should then sign the agreement. They may choose to send 
you a copy of the agreement once they sign it. They will then send the signed agreement to the 
DIRECCTE (The Department of Employment in France) to be authorised. This authorisation 
can take up to two months but it is mandatory for your visa order. 
 

If you have an EU passport (including UK), you do not need a visa to undertake your 
internship in France and therefore the validation by the DIRECCTE is not necessary. As 
soon as your convention de stage is signed you’re free to travel. You will be able to 
enter France at any point before the commencement of your contract, and will not be 
restricted by visa requirements. You must inform your host university of your EU 
citizenship as it may simplify their internal processes.  

 
As part of the authorisation step, the DIRECCTE may ask for additional supporting documents. 
The list of required documents may differ from region to region. The list may include: 
 

 The convention de stage, signed by all parties; 
 Your CV; 
 Your statement of motivation; 
 A copy of your passport; 
 Confirmation of your accommodation in France; 
 An enrolment certificate from your home university; 
 A certificate of civil liability insurance covering you for the duration of your 

internship. (More information on this in section 6). 
 
Your host uni will let you know if these documents are needed, but please be prepared to 

provide them as soon as possible if you’re asked. The DIRECCTE cannot validate any 

documents which aren’t in French, so all required documents must be translated.  

 

As soon as you receive a copy of the final validated convention de stage, please email it to me.  

4.1 

What you need to do 

Please sign the agreement and send it back to your home university as soon as possible. 
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CONVENTION D’ACCUEIL 
(PhD candidates) 
 
The convention d’accueil  must be signed by the researcher and the French host institution.  It 
doesn’t necessarily have to be signed by your home university in Australia.  
 
The convention d’accueil  is simpler than the agreement for Bachelor and Master students – it 
doesn’t contain the extended details on the conditions of the internship like insurance and 
stipend payment. For this reason, some universities like to establish a convention de stage, in 
addition to the convention d’accueil, to make sure all the bases are covered. If this is the case, 
the additional agreement doesn’t need to be validated by the DIRECCTE, and you can still use 
the convention d’accueil to apply for your visa. 
 
 
 
 
 
 
 
The hosting institution in France should then sign the agreement. They will send you a copy of 
the agreement once they sign it. As soon as you receive a copy of the final signed convention 
d’accueil, please email it to me.  
 
This final version, signed by you and the host institution, is mandatory for your visa order. 
 

  

4.2 

What you need to do 

Please sign the agreement and send it back to your host university as soon as possible. 
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VISA 
 
Start preparing for your visa application today. 

 
Applying for a visa is solely the responsibility of the intern. Your university cannot help you with 
this.  
Please follow the France Visas procedure on the Consulate’s visa application process website. 
 

 
 
 
 
 
 
 
 
 
 
 
 
The visa for laureates of the Embassy’s grant is free. You may select “French Embassy 
Scholarship” under the question “Do you have a scholarship?” 
The address in France you should give on your application is that of the host university, as this 
will serve as your administrative address for official mail. This address is written on the 
internship proposal pdf. 
 
After you complete the online part of the visa application, you must attend a visa appointment 
at the Consulate General in Sydney in person. It is not possible for you to submit your 
application by email or by post. However, the Consulate can return your passport to you by 
post once your visa has been approved and inserted. You must include a self-addressed pre-
paid Express Post Platinum Bag (500g) with your application (leaving the tracking sticker on) 
and bring it with you on the day of your appointment - the Consulate will not organise this 
envelope for you. If you live in Sydney you may prefer to pick up your passport in person at the 
Consulate when it’s ready. 

 
The visa appointment must be booked online here. 
Bachelor and Masters students may book an appointment through the “student” calendar or 
“other visa categories”.  
PHDs must use the “other visa categories” calendar (you are not applying for a student visa).  
 
Do not leave booking an appointment until the last minute or you risk running out of available 
time slots before your departure! The booking calendar operates 60 days in advance - In other 
words, you can book your appointment a maximum of two months in advance of the 
appointment. You can attend your visa appointment a maximum of three months before the 
official commencement date of your contract as listed on your internship agreement. You 
must also leave a minimum of two weeks before your planned departure for your visa to be 
processed.  
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What you need to do 

Bachelor – Masters students 
Please read the information that is 
specific to the Student Trainee visa. 
When filling out the online part of the 
application, your purpose of stay is 
“Study – Student Work Placement/ 
Internship”.  
 

PHD candidates 
Please read the information that is 
specific to the International talent at a 
higher education organisation visa which 
is available in the drop-down menu. When 
filling out the online part of the 
application, your purpose of stay is 
“Talents – Researcher”.  
 

https://au.ambafrance.org/Applying-for-a-French-visa-in-Australia-7351
https://france-visas.gouv.fr/en_US/web/au/a-qui-sadresser
https://france-visas.gouv.fr/en_US/web/france-visas/student-trainee
https://france-visas.gouv.fr/en_US/web/france-visas/international-talents-and-economic-attractiveness
https://france-visas.gouv.fr/en_US/web/france-visas/international-talents-and-economic-attractiveness
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If you are unable to attend the appointment you have booked, please ensure that you cancel it 

and then book another - Failure to alert the Consulate that you cannot attend your appointment 

may affect your ability to book one later, and will not be appreciated. I recommend you book a 

flexible flight to Sydney in case you have to cancel.  

To sum up the visa timeline: 

 

 

 
 
 
 
 
 

You must bring all the required documents to your visa appointment. Failure to provide all 
documentation will delay your visa processing time and could result in your order being 
rejected. 

The required documents for a student intern visa are as follows: 

 The visa application form (downloaded from the website and signed) 
 ID photograph, official passport format 
 Travel document (ie. your passport) + Australian visa/residence permit if you are an 

international student 
 Baudin grant certificate 
 A self-addressed express envelope unless you live in Sydney 

Plus: 
For Bachelor + Masters students: 

 The convention de stage stamped by the DIRECCTE 
 Confirmation of accommodation in France  
 A certificate of medical insurance covering you for the duration of your internship  

For PHD candidates: 

 The signed Convention d’accueil  
 Diploma of a Master’s degree or higher 

I always recommend taking several copies of everything just in case.  

Following your visa appointment, the Consulate will begin treatment of your visa order. This 
can take several weeks.  
 
Once your visa arrives, you’re free to travel! 
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PREPARING YOUR STAY 
 

Flights 
 
It may be best to book flights after you have completed all the previous steps - Keep in mind 
that you can’t leave Australia until you’ve got your passport with your visa in it. I always 
suggest trying to book a flexible fare or one that allows changes or refunds if possible, or 
buying travel insurance that covers this, just to keep you covered if ever anything needs to 
change, or if your internship authorisation or visa is delayed. 
Some Australian universities prefer to use the subvention to book their students’ flights, in 
order to benefit from their travel insurance scheme. They will let you know if this is the case. 
It is popular for those participating in the program to want to travel outside their time in the 
internship. Unless you’re an EU citizen, I advise that you leave any plans for vacation until after 
your internship is over. For your visa, the date of your arrival in France must correspond as 
closely as possible to the beginning of your internship. 
 

Accommodation 

When you confirm your arrival date in France, you can book some temporary accommodation 
to cover your arrival in France. You may also start considering more permanent 
accommodation options - I invite you to have a look at the advice from Campus France about 
finding accommodation. Contact me if you’d like a list of accommodation provider websites. 
Keep in mind that it will probably be easier to find permanent accommodation once you arrive 
there – in particular, roommate situations (“colocation” ) or private studios are easier to find 
when you’re already in France.  

While you’re encouraged to start searching, in most cases you can’t really confirm any 
long-term accommodation arrangements until you arrive in France. Most importantly, 
don’t pay anyone for your permanent accommodation until you arrive in France and 
have physically visited the property.  

Insurance 
 
According to French law protecting interns, you must be covered by personal liability insurance 
for the duration of your internship. However, foreign interns don’t have the right to French 
social security and the internships in France initiative does not include Campus France private 
insurance cover. Therefore it is necessary that you to check with your Australian insurance 
provider (public or private) to ensure you are covered for your stay in France. In some cases, 
your Australian university may include insurance with their mobility grant; otherwise it is up to 
you to find this yourself. Your host institution in France will contact you to confirm this as it 
may be a condition of the internship agreement. 
You may also consider getting covered by a French insurance fund instead as it may be 
cheaper. Contact me for recommendations. 
 

Language 
 
It is highly recommended that you take some lessons in beginner’s French before living in a 
foreign country. The Alliance Française offer French classes and other activities to help you 
discover the French culture – Contact the Alliance in your city to find out more. 
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Finances 
 
Some French institutions may require that your monthly stipend be paid into a French bank 
account. If this is the case, don’t hesitate to ask them for advice or assistance upon arrival. 

 
Your responsibilities  
 
As a laureate of this program it’s expected that you will follow the internship to its end. If at any 
point you decide to quit your internship before the project reaches some acceptable 
conclusion, you will need to return to Australia and return the grant funds to both the 
university and Embassy. 
 

Do not plan to participate in any activities outside your internship (such as a summer 
school or a second internship). The wait to get separate authorisations for two different 
activities will only cause delays on one or the other. 
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